
McLean County Commission Proceedings – Special Meeting 
Thursday, March 19, 2020 

  
A special meeting of the Board of Commissioners was called to order at 4:01 p.m. by Chairperson Steve Cottingham. 

Present were Commissioners Cottingham, Steve Lee, and Barry Suydam by telephone. Also present were: Auditor Beth A. Knutson 
and Deputy Auditor Nancy Leidholm, County Health Nurse Pam Fischer, Recorder Heidi Anderson, DES Manager Noelle Kroll, Cassie 
Goetz, Road Superintendent Jim Grey, Assistant Jail Administrator Wade Krohmer, Lieutenant Justin Krohmer, Chief Deputy Sheriff 
Richard Johnson, Dakota Central Human Service Zone Director Steve Reiser, Clerk of Court Cathy Bailey, Building Maintenance 
Supervisor Curt Malo, and States Attorney Ladd Erickson. 

 
Kroll presented a Health Emergency Declaration for the commission’s review. 
 
Moved by Lee, seconded by Suydam, to approve the following declaration:  
 

HEALTH EMERGENCY DECLARATION, MCLEAN COUNTY, NORTH DAKOTA 
 

WHEREAS, McLean County, North Dakota continues to monitor COVID-19 activity; and  
 

WHEREAS, no drug or vaccine is currently available to treat or prevent COVID-19; and 
 

WHEREAS, on January 31, 2020 (retroactive to January 27, 2020), US Department of Health and Human 
Services Secretary Alex M. Azar II declared a public health emergency for the United States to aid the nation’s health 
care community responding to COVID-19; and 
 

WHEREAS, on March 13, 2020, President Donald Trump proclaimed that the COVID-19 outbreak in the 
United States constitutes a national emergency, beginning March 1, 2020; and 
 

WHEREAS, on March 11, 2020, North Dakota received the first positive case for a COVID-19 patient; and 
 

WHEREAS, the impact of COVID-19 and cascading events threatens the health, well-being, and safety of 
citizens in McLean County; and 
 

WHEREAS, McLean County Departments are undergoing efforts to mitigate activity through employee 
education, reviewing continuity of services, and purchasing supplies for increased cleaning efforts and virus protection; 
and 
 

WHEREAS, the mitigation efforts may have a serious financial effect in excess of McLean County resources due 
to the unknown COVID-19 duration. 
 

NOW, THEREFORE, BE IT RESOLVED, that the Board of McLean County Commissioners declare a state of 
health emergency exists in McLean County, North Dakota. 
 

DATED at Washburn, North Dakota this 19th day of March, 2020. 
 

 
       __________________________________   
       Steve Cottingham, Chairman 
       McLean County Board of Commissioners 

 
Roll Call Vote:  Aye:  Suydam, Lee, and Cottingham.  Nay:  None.  Motion carried. 
 
Cottingham stated that the courthouse has gone to a four-day work week that has brought concerns from some 

departments. 
 
Erickson suggested the implementation of the following procedures to deal with the COVID-19 situation for the 

commission’s review: 
 



1) Department heads or their designees will be responsible for continuous sanitizing of their work area, offices, and 
restrooms.  If multiple departments share areas, they should coordinate those efforts amongst each other.  Curt will be 
in charge and oversee this and ensure all departments are properly supplied to accomplish it; 

 
2) The courthouse should be placed on a working lock-down.  As such, the courthouse doors will remain locked at all times 

unless access is controlled by a county employee in person.  (Court day access for example, which will be governed by 
North Dakota Supreme Court Administrative Order 25 attached.)  Employees will be presumed to work at home unless 
otherwise directed to be at the courthouse by their department head.  Department heads are responsible for ensuring 
their department functions are accomplished and shall direct their employees to stay home or come to the office as 
needed.  Therefore, for example on days there is court:  The sheriff’s department will be responsible for access and 
people sanitizing their hands before entering.  The State’s Attorney’s office and Clerk of Court’s offices will run court and 
be responsible for sanitizing the area before, during, and after court.  The department head from the Auditor and 
Recorders offices should keep their window or office door shut during court day and minimize the number of employees 
at the courthouse during that time if possible; 

 

3) The working lockdown of the courthouse should be in effect seven days a week until further commission directive.  From 
the hours of 5:00 p.m. on Thursday until 8:00 a.m. on Monday there should be no people in the courthouse unless they 
are maintenance staff and/or there for an emergency.  The chairman of the county commission shall be empowered to 
immediately order the courthouse closed to all personnel if needed. 

 

4) The reception area of the courthouse will remain manned as normal.  A phone number will be placed on the front door 
for people to call the receptionist.  If a department head or designee needs to meet with anyone they must meet them 
at the front door.  If it is possible to meet someone outside the courthouse, that should be done.  Otherwise, escort that 
person to and from the office in question, observing social distancing.  After the person leaves the courthouse, the 
department head or employee is responsible for any sanitization needs from the person being in the courthouse.  (If you 
can meet the person in the parking lot or offsite, do that.) 

 

5) Department heads will be responsible for checking office phone messages.  Perhaps we should direct people to the 
county website or Facebook with a contact email for each department. 

 
Discussion followed with Knutson recommending posting the individual office phone numbers on the front door.  The public 

can call the posted phone number of the employee they need to see and the employee can potentially meet them outside; if inside, 
that employee is responsible for the sanitation afterwards.  Erickson prefers the courthouse be open Monday through Friday with 
department heads in favor of Monday through Thursday as approved previously by the commission at the March 17, 2020 meeting 
allowing for entrance of the building on weekends for emergencies to be determined by department heads.  Malo discussed the 
difficulty in getting cleaning supplies. 

 
Moved by Lee, seconded by Suydam, to adopt the recommendations presented by Erickson, with the exception of 

continuing the Monday through Thursday workweek.  Cottingham questioned the ability to work from home with Knutson 
responding that employees can be set up to access the county server if needed.  The instructions for forwarding calls to home will be 
given to employees.  Direct phone numbers will be listed at the door, on the county website and on the county Facebook page.  
Cottingham suggested contacting the cities that have community access channels.  Anderson specifically questioned if employees 
would still be paid, not having to use vacation or sick leave if told to stay home by their department head.  Lee stated that they 
would be paid.  Knutson stated that the Auditor’s office is still planning to come in Monday through Thursday.  Lee feels having the 
building locked down will make a big difference.  Fischer stated that this is no different than any other time you don’t feel  good, 
common sense means you stay home.  Johnson stated that the Law Enforcement Center will follow suit as well.  Roll Call Vote:  Aye:  
Suydam, Lee, and Cottingham.  Nay:  None.  Motion carried. 

 
There being no further business, the chairperson declared the meeting adjourned at 4:19 p.m. until the next regularly 

scheduled meeting on Tuesday, April 7, 2020.  The commission minutes and agenda can be found on the county website at 
http://www.mcleancountynd.gov.  
 
 
_________________________________             _______________________________ 
Steve Cottingham, Chairperson          Nancy Leidholm, Deputy Auditor 
 

http://www.mcleancountynd.gov/

